University of Illinois Policy on Employee Self-Identification of Gender, Race and Ethnicity

The University of Illinois, as a federal contractor, is required to prepare Affirmative Action Programs in compliance with the provisions of Executive Order 11246, as amended (the “Executive Order”).  Several provisions in the regulations implementing the Executive Order 11246 require federal contractors to maintain and analyze data on the sex, race, and ethnicity of employees.  41 CFR 60-1.12(c)(1)(i) states in part: “For any record the contractor maintains pursuant to this section, the contractor must be able to identify the gender, race, and ethnicity of each employee.” 
Furthermore, the Office of Federal Contract Compliance Programs Directive 283 dated August 14, 2008 states the following:  “Self-identification will remain the preferred method for compiling information about the sex, race or ethnicity of applicants and employees.  A contractor’s invitation to self-identify race or ethnicity should state that the submission of such information is voluntary.  However, contractors may use post-employment records or visual observation when an individual declines to self-identify his or her race or ethnicity.”  

In order to comply with the regulatory provisions requiring that a contractor be able to identify the gender, race, and ethnicity of each employee, the University of Illinois will invite all employees to self-identify and will indicate that the provision of such information is voluntary.  All employees will be informed that as a federal contractor, the University is required to maintain and analyze data based on the race, ethnicity, and gender of all employees.  Thus, if a new or current employee, who is covered in one of the University’s affirmative action plans, chooses not to voluntarily self-identify through NESSIE, an appropriate campus administrator or designee may identify race, ethnicity and gender by visual observation, examination of post-employment records, or other means.  In those instances where the University has made a visual observation or accomplished other means of identifying a current employee, the appropriate campus administrator or designee must also notify the campus affirmative action officer.  The identification shall be entered into the employee’s official record in Banner with a notation that the identification was made by the appropriate campus administrator or designee.
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